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Quick Start Guide: Appraiser 
Accessing Appraisal Toolkit for Doctors 

Appraisal Toolkit for Doctors is a fully online application; once you are registered you can login at https://appraisals.clarity.co.uk/doctors/toolkit.                                          

 

 

 

 

 

 

 

 

 

 

 

 

Already 

registered and 

have the 

Appraiser role? 

Enter your email 

address and 

password then 

click ‘Log In’ 

 

New user? Click 

this button to 

register, once 

registered 

please contact 

us to have the 

Appraiser role 

added to your 

account Forgot your 

password? Click 

here to reset 

Select the Appraiser role 

after log in and click on 

‘Continue’. If you do not 

have this role option 

please contact our 

Customer Support Team. 

https://appraisals.clarity.co.uk/doctors/toolkit
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Click here to go to your 

Appraisal Toolkit 

messages inbox and view 

your system messages 

Keep track of your 

appraisal meetings and 

available meeting slots or 

create available meeting 

slots here 

This table displays any 

appraisals that: 

 Are newly submitted 

 You are already 

appraising 

 Are due within the 

next two months 

 

Click your name to 

change your personal 

details, role, or password 

 

This calendar displays 

your upcoming appraisal 

meetings. Click the 

heading to go straight to 

the Appraisal Meetings 

section of your account 

 

Keep track of how many 

appraisals you have 

performed/have left to 

perform during this 

appraisal period 

 

Click the drop down to 

view the appraisal, the 

appraisee’s profile and 

complete post appraisal 

feedback (if applicable) 

Your Homepage 
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You can filter your search 

results by appraisal year, 

appraisal status and 

whether early access has 

been granted 

Use the navigation bar to 

move between your list of 

Appraisals and your 

Payment Status page. 

You can enter your 

appraisee’s payment 

details for your records on 

the Payment Status page 

 

Search for a specific 

appraisal using the 

search function 

This table holds all of 

your appraisees. Click the 

appraisee’s name to see 

their details or click on the 

appraisal to see their 

submitted appraisal 

 

Your Appraisals 
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All Last Year’s PDP items 

need to be assigned a 

status, this can be done 

by clicking ‘Open’ next to 

each Last Year’s PDP 

item 

The Summary of 

Discussion, Agreed PDP 

and Appraiser Statements 

must be completed. You 

can access each of these 

sections via the appraisal 

Dashboard menu or by 

clicking ‘Sign off’ and 

clicking on the red 

highlighted messages   

 

Completing an Appraisal 

 

 

  

Once all mandatory sections 

have been completed you can 

sign off the appraisal. Click ‘Sign 

off’ in the Actions section of the 

appraisal Dashboard menu, then 

click ‘Sign off’ at the bottom right 

of the Sign off page.  
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Appraisal Meetings 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click this button in the Availability 

section to create meeting slots 

ready for your appraisees to 

book their appraisal meetings 

 

Enter the details for the meeting 

you would like to create in these 

boxes. You can offer the slot to all 

appraisees or selected appraisees 
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FAQs 

I am unable to log in to Appraisal Toolkit, what do I do? 
 
There could be a number of reasons why you are be unable to Log in to Appraisal Toolkit, the most common issues are listed below: 

 Incorrect email address/password are being entered 

 Typos in the email address/password being entered 

 Including spaces at the beginning or end of the email address/password 

 Misspelling of the password 

 The password is case sensitive – you may not be including the correct uppercase, lowercase, letters, numbers and characters (your password must 
contain seven characters, including at least one number and one special character (? / ! £ $ % & * \ # @ ~)  

 Your account may be locked out - entering the incorrect password 3 times locks an account.  
 
If you have been locked out or are having difficulty with your user credentials, please contact our Customer Support Team on 0845 113 7111. You will be 
asked to provide your full name, GMC number and to answer your security question before your password can be reset. 
 

How do I change my email address? 
 
Please contact our Customer Support Team on 0845 113 7111 who will be able to assist in changing your email address over the telephone. 

 
What mandatory information do I need to complete? 
 
As the appraiser it is your responsibility to complete Section 4 of the appraisal evidence, this includes:  
 

 Agreed PDP  

 Summary of Discussion  

 Appraiser Statements.  

 You must also give each of the clinician's 'Last Year's PDPs' a status before you are able to sign off the appraisal.  
 
 
 

For further guidance please see our online documentation at http://wiki.clarity.co.uk/display/1/Appraiser, contact our Customer Support 
Team on 0845 113 7111 or email us at doctors-appraisals-enquiries@clarity.co.uk. 

http://wiki.clarity.co.uk/display/1/Appraiser
mailto:doctors-appraisals-enquiries@clarity.co.uk

